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INTRODUCTION TO VD KONTRAKT (FOR SUPPLIERS)
DEAR ADVISOR / CONSULTANT

When solving tasks for the Danish Road Directorate, the system VD KONTRAKT must be used, which is a portal solution that ensures management as well as correct and fast settlement of deliveries from advisers and consultants.

HOW VD KONTRAKT WORKS

· The Danish Road Directorate creates purchase orders
· The supplier registers his delivered services on the stated purchase orders
· Possibility to specify degree of completion and attach documentation
· The supplier receives an automatic receipt for his registration (registration document)
· The Danish Road Directorate processes the registration - contact the Supplier if any questions
· The supplier receives the payment when it has been approved by the Danish Road Directorate and is due
· The supplier receives an automatic receipt for subsequent payment (settlement voucher)

The registration document and the settlement document serve as invoice and documentation for payment.

THE BENEFITS OF VD KONTRAKT
• The purchase orders reflect the agreed dispositions between the Danish Road Directorate and the supplier
• Resists misunderstandings and contributes to early clarification of any. ambiguities
• Ensures faster payment and fewer credit notes - this reduces administrative processing
• You can draw electronic format for purchase orders (csv file)
• Both parties can draw a similar follow-up report
• CEO contract replaces forwarding of settlement using e-invoice.

REQUIREMENTS FOR YOU AS A SUPPLIER

• The registration form is filled in and returned to VD-KONTRAKT-HELPDESK@vd.dk
• Hereafter you will receive instructional emails that allow you to register in VD KONTRAKT
• A e-mail with purchase order numbers will be forwarded and you can now enter your deliveries

SUPPLIER ENTER

All registration must take place against a purchase order number. The registration takes place backwards for the previous period.

The instructions for the registration you will find in a separate instruction.
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